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General Information: 
 
The purpose of the Litter Reduction & Recycling Grant and the Waste Reduction & Recycling 
Incentive Grant programs is to fund activities that reduce litter and waste and promote recycling 
in Nebraska.  This document is intended to aid grant applicants in the preparation of an 
application by outlining what expenses the NDEQ has deemed eligible for reimbursement 
through these grant programs, and by explaining documentation that must be submitted as part 
of the application. 

General Requirements: 
 
Am I eligible to receive a Litter Reduction & Recycling or a Waste Reduction & Recycling 
Incentive grant? 

· In order to be eligible to receive grant funds, you (or your organization) must be in 
compliance with Nebraska Department of Environmental Quality (NDEQ) laws, 
regulations, and permits. 

· You must also be able to conduct business in Nebraska (e.g. an individual must be old 
enough or a corporation must be registered with the Secretary of State) 

 
How will I receive funding if I am awarded a grant? 

· Grant funds are distributed through reimbursement of actual expenses.  You will need to 
submit quarterly reports with proper documentation in accordance with your grant 
agreement. 

o The NDEQ may deny reimbursement of submitted expenses if they do not 
promote recycling or waste/litter reduction 

o The NDEQ may adjust grant award amounts to reflect the reimbursement 
standards reflected in this guidance document. 

 
If I provide a service for another organization that receives NDEQ funding, is it ok for me 
to use a grant to reduce my costs? 

· No, grant funds requested for personnel, supplies, operating expenses, travel, and 
contractual services cannot be used to offset costs when preparing a bid for goods or 
services for any person or organization that is applying for grants from NDEQ. 
 

What if I want to propose a project that will take several years to complete? 
· For long term projects, please contact NDEQ to discuss the project and application 

process. 

Match/Matching Funds 
 
What is Match? 

· “Match” or “matching funds” is cash or the economic value of non-cash contributions 
provided by the applicant or outside parties such as donors, which is used to advance 
goals of a project that is the subject of a grant award. 
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When I apply for a grant, do I need to show how I calculate match? 
· Yes, the calculation of match to a NDEQ grant should be explained; either on the budget 

form or as an attachment to the application. 
 

What types of non-cash contributions can be used as match? 
· Examples would include but not be limited to certain personnel expenses, equipment 

usage, supplies, and real property. 

Can work performed by volunteers be used as match? 
· Yes, the value of the time a volunteer works can be used as match. 

o The value of adult volunteer time (including board member time) will be 
calculated at the current average volunteer rate for Nebraska as determined by 
the Independent Sector.   

o The value of youth volunteer time will be calculated at the current Nebraska 
minimum wage rate. 

 
Will any contribution that my organization or I receive be considered match? 

· Only contributions that are specifically identifiable as used to advance a project are 
eligible to be used as match. 

Can I use funds from another NDEQ grant as match? 
· No, NDEQ grant funds cannot be used as matching funds for another NDEQ grant. 

Personnel Expenses: 
 
What is the maximum hourly wage that the NDEQ will reimburse as part of a grant? 

· The NDEQ will reimburse personnel wages up to a maximum of $25.00 per hour per 
employee for work to perform grant related activities.   

· If actual wages exceed $25.00 per hour, the excess may be used as a match to the 
grant.   
 

Can grant funds be used for social security, Medicare taxes, etc.? 
· Yes, grant funds may also be used to reimburse the employer's share of social security 

and Medicare taxes (7.65% of gross wages) on the wages NDEQ reimburses, plus 
workers' compensation and unemployment insurance payments. 
 

What personnel expenses will not be eligible for reimbursement from grant funds? 
· The following personnel expenses will not be reimbursed by the grant, but can be used 

as matching cash funds: 
o Indirect charges as a percentage of gross wages or other grant costs.  If a 

grantee is using indirect charges as a cash match to the grant, the grantee 
cannot also ask the NDEQ to reimburse costs for items included in the indirect 
cost calculations such as office rent, utilities, phone, internet, printing, etc.   

o Health, dental, vision, and life insurance costs. 
o Retirement account contributions. 
o Tuition for higher education paid as an employment benefit. 
o Reimbursement for unused sick or vacation leave as a payout upon the end of 

employment. 
o Overtime payments. 
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· Bonuses will not be reimbursed by the grant, and cannot be used as a cash match to 
the grant. 

 
What do I need to submit for personnel expenses to be reimbursed? 

· A copy of the paystub or payroll record showing hours worked and the hourly rate of pay.   
· For the employer’s share of social security and Medicare taxes to be reimbursed, attach 

a copy of the Federal 941 form for the quarter. 

Supplies, Operating and Travel Expenses: 
 
Can I use grant funds to pay for the late fees on an invoice? 

· No, the NDEQ will not reimburse for late fees paid on an invoice. 
 
Can I use grant funds for the purchase of clothing? 

· Yes, the purchase of clothing and/or accessory items (ex: hats, t-shirts, etc.) will be 
eligible for reimbursement, provided the purchase is proposed in the original grant 
application and the purpose clearly defined.  Approval of these items is subject to the 
availability of grant funds. 

 
Is there a limit on the amount of clothing and accessories that will be reimbursed by 
NDEQ grants? 

· Reimbursement for the purchase of any clothing and/or accessory items is generally 
limited to $500 per grant per year unless the application includes a compelling reason to 
make an exception. 

 
Can I receive grant funds to reimburse for telephone and/or cell phone expenses? 

· Landline telephone and cell phone services are reimbursable only if the service contract 
is with the grantee's organization.   

 
Are my travel expenses eligible for reimbursement? 

· In order to receive reimbursement from grant funds, travel and meal expenses must 
comply with the Nebraska Department of Administrative Services policies and 
regulations. 
· Only actual amounts paid for meals will be reimbursed. 
· Original detailed receipts must be submitted for all costs totaling $5.00 or more. 
· Snacks fall under the category of “personal maintenance” and are not eligible for 

reimbursement.  
· Alcoholic beverages will not be reimbursed.  
· Meal expenses incurred in the city or town in which the residence or primary work 

location of such employee is located, are not reimbursable.  
· Meal expenses incurred within one hour of travel start or stop times, are not 

reimbursable.  
· Meal tips exceeding 20% will not be reimbursed.  
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· In-state travel total meal expense reimbursement is limited to a maximum of $51.00 
per day including taxes and tips.  

· Maximum reimbursement for one meal cannot exceed $35.00 including taxes and tip 
for both in-state and out-of-state travel.  

For overnight travel 
o Breakfast, if employee leaves at or before 6:30 a.m.  
o Lunch, if employee leaves at or before 11:00 a.m. or returns at or after 2:00 p.m. 

on the last travel day.  
o Dinner, if employee returns at or after 7:00 p.m. on the last travel day.  

  For one day travel (both in-state and out-of-state) 
o Breakfast, if employee leaves at or before 6:30 a.m.  
o Lunch, noon meals for one day travel are not reimbursable whether in-state or 

out-of-state.  
o Dinner, if employee returns at or after 7:00 p.m.  

 

What if I travel out of the state? 
· Reimbursement of out-of-state meal expenses is based upon GSA per diem rates 

(https://www.gsa.gov/travel/plan-book/per-diem-rates). 
 

Cost Estimates/Bids for Equipment, Contractual 
Services, and Supplies - (Items over $2,000):  
 
Do I need to submit cost estimates/bids with my application? 

· Yes, three dated, written cost estimates/bids from different vendors for equipment, 
contractual services, or purchases of similar supply items costing $2,000 or more, must 
be submitted with the grant application.   

 
Can I get three cost estimates/bids from the same vendor? 

· No, three cost estimates/bids from one vendor for different equipment models does not 
meet this requirement.   

 
Will ads from online marketplaces like Craigslist or Amazon count as a cost estimate? 

· Yes, dated copies of online listings of items for sale will count as a cost estimate.   
 
Can I use a cost estimate or bid that I’ve obtained in the past? 

· A cost estimate/bid will be accepted if dated no more than one year prior to the grant 
application submission date. 

 
What If I can’t get three cost estimates/bids? 

· A written “decline to bid” statement from a vendor will be counted toward the three cost 
estimate/bid requirement. 

· You must provide adequate documentation along with your application to explain why 
three cost estimates/bids were not obtained. 

· Exceptions to the three cost estimate/bid rule include: 
o The product or service can only be purchased from one source; or 

https://www.gsa.gov/travel/plan-book/per-diem-rates


6 
 

o You were unable to receive three cost estimates/bids even though a good faith 
effort was made to solicit three bids.    
§ Being unable to get cost estimates/bids close to the application deadline 

would not meet this requirement. 
§ A written “decline to bid” statement from a vendor will be counted toward 

the three cost estimate/bid requirement.   
§ Wanting to “buy local” is not sufficient justification for not getting three 

cost estimates/bids. 
 

Can I use whichever cost estimate/bid I want? 
· If the application is approved, the grant award amount will be based on the lowest cost 

estimate/bid submitted.   
· You can select a higher cost estimate/bid, but you will only be reimbursed for the lowest 

cost estimate/bid submitted.  The additional amount you pay can serve as a cash match 
to the grant.   

 
What if the lowest cost estimate/bid is unacceptable? 

· If the lowest cost estimate/bid is not acceptable, you can submit justification on the 
application, requesting that NDEQ approve the reimbursement of a higher cost 
estimate/bid.  NDEQ will decide if the justification is acceptable. 
 

What if I have already signed a contract for services?  Can I still request grant funds? 
· If you are applying for grant funds for contractual services, and you have already signed 

a contract for those services when you submit the grant application, you need to submit 
a copy of the signed contract and documentation demonstrating compliance with the 
conditions of this section.  The contract for services and supporting documentation must 
be submitted each time grant funding is applied for. 

Related Parties Providing Goods or Services: 
 
What are “related parties”? 

· Related parties include family members, businesses owned or controlled by family 
members, and businesses owned or controlled by individuals or organizations who are 
applying for a grant. 

· The full definition states: “Related party means a person or a member of that person’s 
family (including in-laws) that is related to someone whom has control, joint control, or 
significant influence over the Grantee or is a member of its key management personnel, 
or an entity if, among other circumstances, it is a parent, subsidiary, fellow subsidiary, 
associate, or joint venture of the Grantee, or it is controlled, jointly controlled, or 
significantly influenced or managed by a person who is a related party.” 

 
When do I need to disclose a relationship with a related party? 

· If a related party will provide goods or services to be reimbursed with grant funds or 
considered to be a grant match, this relationship must be disclosed in the grant 
application.   

· The related party or business must provide a cost estimate/bid for goods or services with 
the original application.   
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What if I don’t disclose a relationship with a related party? 
· Failure to disclose this type of relationship, or failure of a related party to include a cost 

estimate/bid in the original application, may result in a denial of reimbursement or a 
rejection of match.   

Scrap Tire Grants – Cleanups and Partial 
Reimbursements of Tire-Derived Products and/or 
Crumb Rubber: 

 
What are the requirements for a scrap tire cleanup event? 

· The grant agreement contains all relevant requirements.  Some examples include: 
o Scrap tire cleanup events must be open to the public and all businesses, 

except those that collect a tire disposal fee. 
o Scrap tire cleanup events should be held for no longer than three days, unless 

the Department provides prior approval.  If approved, labor reimbursement will 
be limited to three days.  

o A cleanup log is required for all days of the event. 
 

When are bids required for Partial Reimbursement for Tire-derived Products and/or 
Crumb Rubber Grants? 

· You need to submit three cost estimates/bids with your application if your project meets 
either of the following conditions. 

o If the project is completed at the time of grant application submittal, and the 
cost of the project was $120,000 or more ($30,000 grant request if asking for a 
25% reimbursement).  

o If the project is proposed at the time of grant application submittal, and the 
project cost is $2,000 or more. 

 
Will I need to submit anything else to get reimbursement for a Partial Reimbursement for 
Tire-derived Products and/or Crumb Rubber Grant? 

· You must provide a paid invoice, image of the cancelled check, and certification of use 
of recycled tires in order to be eligible for partial reimbursement.  When selecting 
applications for funding, NDEQ gives a priority for those projects that certify the products 
are made from recycled tires from Nebraska. 

Litter Reduction and Recycling Grants (Cleanup Grant 
Category Only) 
 
What are the requirements of a Cleanup Grant? 

· Litter Reduction and Recycling cleanup grants will reimburse supplies necessary to 
perform the cleanup work (gloves, bags, grabbers, high-visibility vests, signs, etc.) along 
with a maximum reimbursement for miles ($50/mile) and acres ($10/acre) cleaned.  
Personnel and operating expenses will not be reimbursed. 

· Miles selected for cleanup must be different from those miles designated for cleanup 
through the Nebraska Department of Transportation’s Adopt-A-Highway program. 
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· If the NDEQ reimburses the cleanup of miles or acres, the hours spent by volunteers 
providing the cleanup work cannot serve as match to other NDEQ grants. 

Incurred vs. Expended Funds (This section does not 
apply to Scrap Tire grants for partial reimbursement of 
tire-derived products and/or crumb rubber.): 
 
What expenses can I incur before I am awarded a grant? 

· You should not incur any expenses before the grant is awarded because grant funds 
cannot reimburse expenses incurred before the beginning of the grant term.  “Grant 
term” means the time from the beginning date to the end date of the grant agreement. 

· If goods are ordered or received, or services performed prior to the beginning date of the 
grant term, NDEQ will not reimburse the associated expenses.   

Can I get credit for cash or non-cash contributions in the form of match if given before 
the start of the grant term? 

· No, funds expended and non-cash contributions provided before the beginning of the 
grant term are not eligible to be used as match. 

 
What if I incur an expense during the grant term, but I do not pay for it until after the 
grant term has expired? 

· You have 45 days after the end of the grant term to satisfy any outstanding debts and 
still be eligible for reimbursement.  

 

Clarification of when Expenses are considered to be 
incurred: 
 

Payroll 
When are payroll expenses considered incurred? 

· Your payroll expenses are considered incurred on the day that the employee performs 
the work. 

When is the last day that I can request reimbursement for my payroll expenses? 
· You can submit payroll expenses for time worked during the grant term up to 45 days 

after the end of the grant term.   
What If my payroll spans two grant terms? 

· When a paystub covers time worked in two grant terms, the appropriate percentage of 
the paystub can be submitted for reimbursement during each grant term. 

Utility Expenses 
When are utility expenses considered incurred? 

· Utility expenses (internet, gas, electric, phone, water, sewer, trash/recycling pickup) are 
considered to be incurred on the date of the invoice, not the payment due date.  Please 
see the Personnel Expenses section on indirect charges. 
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Supply/equipment/contractual services 
Are my expenses incurred on the date of the invoice or the payment due date? 

· Your supply/equipment/contractual services expenses are considered to be incurred on 
the date of the invoice, not the payment due date.  In order for expenses to be eligible 
for reimbursement, goods must not be ordered or received, or services performed prior 
to the beginning date of the grant term.   

Insurance  
Are my insurance expenses incurred on the date of the invoice or the payment due date? 

· Liability and workers' compensation insurance premiums are considered to be incurred 
on the date of the invoice, not the payment due date. 

· Health insurance premiums, when used as match, are considered to be incurred on the 
date of the invoice, not the payment due date. 

Rent 
When are my rental expenses considered to be incurred? 

· Your rent is considered to be incurred on the first day of the rental period.  For example, 
if you have a one year lease and pay for your rent on a monthly basis, then your rental 
expenses are incurred on a monthly basis on the first of the month. 

Travel Expense 
Can I use grant funds to pay for an out of state conference even if it takes place after my 
grant period? 

· Yes, travel expenses, such as airfare and registration fees, are incurred when the ticket 
is purchased and the registration fee is paid.  These expenses may be paid prior to 
traveling (even if the travel occurs in a different grant term). 

Deconstruction of Abandoned Buildings Application - 
- Required Documents: 
 
What documents do I need to submit with an application for a deconstruction grant? 

· Written certification from the Nebraska Historical Society that the building is not on, or 
eligible to be on, the National Register of Historic Places. 

· Three cost estimates/bids are required: 
o One cost estimate/bid for the cost of normal demolition, including disposal costs.  

The square footage of the building must be indicated. 
o Two cost estimates/bids for the cost of deconstruction that include an estimate of 

the percentage of the building that will be reused in its present form and the 
percentage of the building that will be recycled.  An architect, engineer, or 
contractor must provide this percentage.  If acting as your own contractor, 
identify the project manager and provide experience in deconstruction and/or 
demolition.  The square footage of the building must be indicated. 

· An inventory of the estimated materials to be recovered through the deconstruction (e.g. 
number of windows, doors, linear feet of lumber, metal, shingles, concrete). (Form 
available on NDEQ’s website). 

· A list of the markets for the items on the inventory.  Include the name, address, and 
phone number of the identified markets. 
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· Photographs of the inside and outside of the property before deconstruction.  A 
photograph of the cleared property will be required when the project is completed. 

· A legible map of the property’s location and address of the property. 
· If successful in receiving a deconstruction grant, an asbestos survey will be required. 

 

Copy of Grant Agreement Template 
 

This document is currently being drafted. 
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